Working with pictures in Windows XP
If you DOUBLE CLICK on one of the pictures then the Windows Picture and
Fax Viewer will open to display it.
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The toolbar buttons on the bottom of the screen allow you to:

Save with the same or another name

Close the Viewer and open the MS Photo Editor
Help This program
comes with
Microsoft Office.
Verde Valley Computer Club Digital Shutterbug-Working with pictures www.vvcclub.cor| Lots of useful
editing tools here.
My favorite utility

“% scroll through all pictures in the current folder

‘% display the Best Fit or Actual Size of the picture

j: sZP;c;t/na]!ngrTgeLlfolder as a Slide Show Microsoft Office
% Rotate clockwise or counterclockwise Photo Manager

‘B Delete

‘% Print

B

B
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[E Microsoft Office Picture Ma nager
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Type a question for help =

: Resize w X

!é,_:'] Add Picture Shorbeut. ..

Eﬂ My Picture Shortouts
= {53 My Pictures
) 012108
= £ 2005
(7 birds
[5) Buddy & amanda
[5) Chrismas 05 with &
[5) dogs 05
= [5) grevhounds
[ Jimmy's ride
[{j Kona
[5) pond
Iu-j sunseks
5 vard oct 05
(5 2008
|} Far presentaitan

>

|
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=) Maniche
= mug
qj WWEC 3
# [57) 2005 Christmas pics
# [50) animations =

{pond 031005 003.jpa

g 1 [ . g Type: IPEG Image

® [57) jokes | 5, ize: 458 KB _
EI'__J rrugs . — - 5 ' 3 - Dimension: 1024 % 768 pixels g

Eﬂ board meeting pics
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{53 seniors 1

[# {57 Tavasd school
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1 files selected (458 KE)
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Resize settings

Make picture fit inside:
(%) Criginal size
(7 Predefined width » height:
| |
() Custar width = height:
| Blx &
pixels
(") Percentage of ariginal width x
hieight:

~
-
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‘ Size setting summary

Original size: 1024 x 768 pixels
Mews size; 1024 x 768 pixels

l23 Back to Edit Pictures
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Working with picture files in Picasa: Picasa is a freeware program provided by Google at
http://www.picasa.com/download/index.php

Al picasa (beta) HES You'll find all of the tools
File Edit ‘iew Folder Pickure Create Tools Help iodwwhesler@amail com | YWeb Albums | Sign Out easy _l_o f'nd Gnd 1,0 use Bu_'_
SRR Sl il = - be sure to read about the
Basic Fixes Tuning Effects many additional program
=l St features in the Help/
ez — Contents in the HELP menu.
— Also be sure to investigate all
= —s of the drop-down menu's on
o =1 tm Feeling Lucky the top of the main window.
= Auto Contrast There are many great things
= — you can do in herel
Fill Light
B Right click on a photo for this
Undao Crop menu:

=] Brin's Mesa fire, Sedona, 061806 o
sedona fire > 061706 [1)Jpa  5/18[2006 7:51:40 PM  690x562 plxels  1.1MB (1 of 14)

® Hold T [ =< 6l - _I'_'l & o

O  Clear Y = = e 1 . -

B Adit v Web Album || Email Print o BlogThis! Collage Export
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Yiew and Edit Enter
Add ta Alburr 3

3, 36T
Rotate Clockwise Chrl+R,

Rotate Counterclockwise  Chrl+Shift+R

Undo all Edits
Hide
Move to Mew Folder. .. n
Split Folder Here, .
Cpen File Ckrl+5hifE+0 ]
Picasa’s editing tools are Open With... i
very handy and easy to cave Chrles
use.
Basic Fixes include: Locate on Disk. Ctrl+Enker
Crop Celete from Disk Celete
Stralghten Upload ko Web album
Redeye o

I'm feeling Lucky
Auto Contrast
Atuo Color

! Properties
Tuning tools include: -

Fill Light You can alSo make slide Shows ot Yyour photos, or SCYEERSAVEYS, PoSLEYS and
Contrast collades!

Highlights :

Shadows

Effects menu includes:
Shadows

Sepia

B&W

Warmify

Fill Grain

Tint

Saturation

Soft Focus

Glow

Filtered B & W

Focused B & W
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Make Collage

aeleel bnail = Type | Picture Pile E
Select how you want to e-mail your pictures. Options | Whins Background +]
Location | Choose a Falder E
Choose.. My Pictures
Mozilla Thunderbird
O Send pictures using your computer's default ——
email client. Help @ creae @ J cancel )
( ; | I e Emailing your pictures is a simple process. Picasa detects your
M 7 I Use your GMail account to send pictures. . . .
mCooge - EETK default email programs or your Gmail account if you have one.
" Picasa Mail
i Use Picasa to send pictures from any verified
i'l P'CGS:EIL email address with a free Hello account.
Get a Hello username!
Remember this setting, don't display this dialog again.
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Gmail

jodywheeler@gmail.com | Change User

’ Discard

To: |

Subject: fa_ph:ture for yau I

1 pictureis) ready to send (BBKE)

?‘r‘n:nu have been sent 1 picture.

E*J*JCC July 05 Potluck 0041.jp0

These pictures were sent with Picasa, from Google,
Try it out here: http://picasa.google.com/

Discard

I selected fo send the picture via my Gmail account and it automatically reduced the size of the original picture
for me from 1.3 megabytes (1300 kb) to 88 kilobytes and attached it o a new email!l Tt even estimates the
time it will take to receive this picture for folks still on a 56K dialup connection.

Picasa does not import your photo's but simply builds an index of the photos on your computer and then it
displays them in their folders for you.
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It is not necessary for Picasa to re-index photos each time Windows boots so you can go info tools/options and
uncheck the option to automatically detect media.

On the EMAIL tab you can specify your default email program
and modify the settings for how Picasa will reduce the size of
photos before emailing them.

General | E-Mail | File Types | Slideshow | Printing

[¥]iCheck for online updates every time | start Picass

] Automatically detect media [zhows icon in the system tray)
[]Autematically detect duplicate files while imparting

|lze special effects in user interface
Shaow toaltips

[ ] Single-click to exit Edit Wiew

Language uzed in menuz and dialogs

Save Imported Pictures In

o]
5 [coea ]
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